[FIRST LAST]
[City]  |  [07123 456789]  |  [you@email.com]  |  [linkedin.com/in/yourname]
PERSONAL PROFILE
[2-3 sentences. Your job title, years of experience, and the skills the advert asks for. No photo, date of birth, or full address: UK employers do not expect them and ATS parsing does not need them]
KEY SKILLS
[8-12 skills separated by commas, mirroring the job advert word for word. If the advert says stakeholder management, write stakeholder management]
WORK EXPERIENCE
[Job Title] | [Employer, City]  |  [Month Year] - Present
[Start with a strong verb, include a keyword from the job description, and quantify the result. Example: Led a team of 5 engineers to deliver a customer portal, increasing retention by 12%]
[Achievement bullet: what you did, the skill or tool you used, the measurable outcome]
[Achievement bullet: mirror the exact terms the job description uses for skills you honestly have]
[Previous Job Title] | [Employer, City]  |  [Month Year] - [Month Year]
[Start with a strong verb, include a keyword from the job description, and quantify the result. Example: Led a team of 5 engineers to deliver a customer portal, increasing retention by 12%]
[Achievement bullet: what you did, the skill or tool you used, the measurable outcome]
[Earlier Job Title] | [Employer, City]  |  [Month Year] - [Month Year]
[Start with a strong verb, include a keyword from the job description, and quantify the result. Example: Led a team of 5 engineers to deliver a customer portal, increasing retention by 12%]
EDUCATION
[Degree and Classification] | [University] | [Year]
[A-levels or equivalent | School | Year. Optional for experienced hires]
CERTIFICATIONS & TRAINING
[Certification, Issuing Body, Year. Delete this section if not needed]




